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1. Vision and Ethos
Willow on the Farm Pre-Prep seeks to provide a warm, nurturing and ambitious learning environment in which children are known, valued and supported as individuals.
Our admissions process reflects the ethos and values of the school: confidence, independence, resilience, courage, grace and courtesy, and a caring nature.
We aim to establish positive partnerships with families from the outset and to ensure that children joining the school are able to thrive within the educational, pastoral and social environment we provide.
The school welcomes applications from families who value our ethos and educational approach.

2. Admissions Principles
The school aims to:
· provide a fair and transparent admissions process
· consider each child individually
· promote inclusion and diversity
· ensure that the school is able to meet the needs of pupils appropriately
· work in partnership with parents and carers
· support children’s wellbeing, safeguarding and successful transition into school life
Admission to the school is at the discretion of the Proprietor and Headteacher.
The school reserves the right to refuse admission where it reasonably considers that:
· it would be unable to meet a child’s needs appropriately
· admission would be incompatible with the efficient education of other pupils
· the necessary support or resources are not reasonably available within the school’s current provision
· admission would pose a significant safeguarding risk to the child or others
Such decisions will always be made carefully, proportionately and in the best interests of the child and wider school community.

3. Age Range and Admissions Entry Points
Willow on the Farm Pre-Prep provides education for children within the Early Years Foundation Stage and Key Stage 1.
The school normally admits children:
· into Reception at the start of the academic year in which they turn five
· into other year groups where places are available
Mid-year admissions may be considered where appropriate.
Admission to the nursery provision does not guarantee automatic admission to the Pre-Prep School.

4. Admissions Process
The usual admissions process is as follows:
1. Initial enquiry from parent/carer
2. School visit, tour or introductory meeting
3. Completion of a registration form, including emergency contact details and other information required for the school's statutory Admissions Register.
4. Discussion regarding the child’s educational, pastoral and welfare needs
5. Review of availability and suitability of provision
6. Offer of a place, where appropriate
7. Acceptance of the place and payment of any required deposit or fees
The school may request:
· previous educational information
· reports from previous settings or professionals
· information relating to SEND, medical or safeguarding needs
· details of any external agency involvement
This information is requested to ensure that the school can appropriately support the child’s needs and safeguard their wellbeing.
Admissions Register
Following admission, the school is required to maintain an Admissions Register in accordance with the Education (Pupil Registration) (England) Regulations.
To fulfil these requirements, parents and carers will be asked to provide information including, where applicable:
· the child's full name, date of birth and home address
· the names and addresses of each parent with whom the child normally lives
· the name and address of every person who has parental responsibility, where different
· at least two emergency contact telephone numbers
· the date of admission to the school
· details of the child's previous educational setting, where appropriate
· the name and address of the school the child will attend when leaving Willow on the Farm, where known
This information enables the school to fulfil its legal duties relating to pupil registration, attendance, safeguarding and emergency contact arrangements.
The school encourages prospective families to visit Willow on the Farm prior to making an application. We believe that choosing the right school is an important partnership between home and school, and visits provide an opportunity for families to experience the school's ethos, meet staff and discuss their child's individual needs.

5. Assessment and Suitability
As part of the admissions process, the school may invite children to:
· attend a taster session or transition visit
· spend time within the classroom environment
· meet members of staff informally
The purpose of this process is to:
· support a positive transition
· assess whether the school environment is suitable for the child
· identify any support needs
· ensure the school can meet the child’s educational, emotional and pastoral needs appropriately
The school is non-selective academically and does not use formal entrance examinations for admissions within its current age range.

6. Special Educational Needs and Disabilities (SEND)
Willow on the Farm Pre-Prep seeks to be an inclusive school community and welcomes applications from children with special educational needs and disabilities wherever possible.
The school will make reasonable adjustments in accordance with the Equality Act 2010 and will work with families to understand a child’s individual needs.
Parents/carers are expected to share all relevant information regarding:
· SEND
· developmental needs
· medical conditions
· external professional involvement
· Education, Health and Care Plans (EHCPs)
The school will carefully consider whether it can provide an appropriate education and level of support for the child within the resources reasonably available.
Admission may not be possible where the school determines that it cannot adequately meet the child’s needs or ensure the wellbeing of the child and wider school community.

7. English as an Additional Language (EAL)
The school welcomes applications from children for whom English is an additional language.
Children with EAL will be supported through the school’s language-rich and nurturing environment, with appropriate consideration given to communication, inclusion and wellbeing.
Further information is set out in the school’s Educational and Welfare Provision for Pupils with English as an Additional Language (EAL) statement.

8. Behaviour, Safeguarding and Pastoral Considerations
The school may request information regarding:
· behavioural needs
· pastoral support requirements
· safeguarding concerns
· attendance history
· previous suspensions or exclusions where relevant
This information is considered carefully and sensitively as part of ensuring:
· appropriate support for the child
· safeguarding of pupils and staff
· suitability of placement within the school environment
The school may decline admission where it reasonably considers that it cannot safely or appropriately meet a child’s needs.

9. Waiting Lists
Where year groups are full, children may be placed on a waiting list.
The operation of waiting lists and the priority order for places will be determined by the school and may take account of:
· date of application
· sibling connections
· availability of places
· the school’s ability to meet the child’s needs appropriately
· the balance and dynamics of the cohort
Being placed on a waiting list does not guarantee that a place will become available.

10. School’s Right to Refuse Admission
The school reserves the right to refuse admission or withdraw an offer of a place where:
· relevant information has been withheld or misrepresented
· fees or contractual requirements have not been fulfilled
· the school reasonably determines that it cannot meet the child’s needs appropriately
· admission would pose a significant safeguarding, welfare or operational concern
Any such decision will be made fairly, proportionately and in accordance with the school’s legal obligations.

11. Equal Opportunities
The school is committed to promoting inclusion, equality and respect within its admissions process.
Applications will be considered regardless of:
· race
· ethnicity
· religion or belief
· disability
· sex
· family structure
· cultural or linguistic background
The school will fulfil its responsibilities under the Equality Act 2010.

12. Records and Confidentiality
Admissions information and records will be processed and stored in accordance with:
· UK GDPR
· data protection legislation
· safeguarding requirements
Information will be shared only where necessary to support admissions, safeguarding and educational provision.
The school maintains an Admissions Register and Attendance Register in accordance with statutory requirements. Records are retained securely and updated promptly whenever changes are notified by parents or carers.
12.1 Pupils Leaving the School
Where a pupil of compulsory school age leaves the school at a non-standard transition point, the school will notify the relevant Local Authority in accordance with the Education (Pupil Registration) (England) Regulations.
Where known, the school will record:
· the pupil's new address
· the name of the receiving school or educational provision
· the expected start date
The school will work with parents, carers and relevant agencies to support a safe and appropriate transition wherever possible.
13. Monitoring and Review
This policy will be reviewed:
· annually
· following changes to relevant legislation or statutory guidance
· or sooner where operational changes require review
The policy will be approved by the Proprietor.
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